Guidelines for Oral Assessment

Conversation

· General conversation is about students’ personal world. Eg: family, education, leisure, ambition, goal, friends, school life, other activities etc.

· Examiner may start the conversation with different question for each student.

· No two students will have the same experience of the examination.

· Examiner will allow enough time for you to understand and answer the questions.

· Where possible, your responses will form the basis for the next question.

· Do not recite what you have memorized.

· Examiner avoids close questions (that lead to yes/no answer)

· Examiner also avoids questions that can lead to simple list of things.

· Open ended questions give opportunity for students to answer comfortably and confidently.

· Conversation may start with simple questions and move on with complex questions. This will give students the opportunity to demonstrate the depth and breadth of their experience.

· Examiner may not ask the same type of questions; there will be variety.

· During conversation, the examiner may change the subjects where possible.

· When a new topic is introduced, the examiner may ask simple questions followed by complex ones.

· Number of questions asked will be different from student to student.  It depends on the ability of a student.
· The less able students may require examiners to ask many more questions in order to elicit meaningful responses.

· For less able students, questions will not necessarily cover a wide range of complex language structures.

· Personal questions are not asked.

· Questions should be clear and direct.

· If a student can’t answer any question, the examiner may rephrase the questions.

· If a student can’t answer a question within a reasonable time, the examiner will move onto another question.

· The examiner will not assist the students with vocabulary or sentence.

· The examiner will not help the students to complete any sentence.

· The examiner will not translate Tamil words into English. 

· If the students need any assistance of this nature, the examiner will say, ‘don’t worry’ and moves on.
· The last question will and should be simple one; the students should be able to answer it.

Discussion

In addition to the guidelines given under conversation, consider the following:
· When the examiners say, ‘now the discussion will commence’, you have to say the topic.

· You may bring maps, pictures or charts.

· Notes and Cue cards are not permitted.

· Make sure you are not presenting a report that is well prepared and memorized.

· Make use of the questions to refer to the resources, their relevance and usefulness.
· Do not expect a response from the examiner re the appropriateness of your answers.

· The examiners are not allowed to express their opinion on your performance. They also cannot suggest ideas on the topic.

